Kinston-Lenoir County Public Library
Application for Public Use of Meeting Rooms and Exhibit Spaces
 Date of Application:  ____________________  
Entire Auditorium ($25) ____  Auditorium A ($15) ____  Auditorium B ($15) ____  
Date of Meeting:  _____________________  Time Requested:  _____________________
Name of Group or Organization: ______________________________________________
Person Applying on Behalf of Group/Organization: _______________________________
Contact number:_________________________________
Description of Activity:  _____________________________________________________
Will literature be distributed?  ________________	Description of exhibit materials/literature:
 ____________________________________________________________________________ 
Special Requirements (such as audiovisual equipment): _______________________________
Audio system, laptop, projector, and/or SMART Board are available upon request. All requests must be made at booking to ensure staff availability. 
Number of Chairs:  _____________________  Number of Tables: _______________________
Expected Attendance:  _________________  Will refreshments be served?________________
[bookmark: _heading=h.1fob9te]Groups should actively avoid representing their events as Library programming. Any public notice or advertisement of meetings at the Library must contain the following disclaimer:  This meeting is neither sponsored by nor endorsed by the Neuse Regional Libraries. Groups may not use the name/address of the library as the official address of your group.
 The applicant agrees to be responsible for any required setup and to return the library facilities used to a clean and orderly condition at the end of the activity and to pay the cost for repair of any damages to the facilities.  The Kinston-Lenoir County Public Library will not be responsible for any materials or equipment left in the building.
I agree to the above terms and have read the Neuse Regional Libraries Public Use of Meeting Rooms and Exhibit Spaces Policy.

 _______________________________________     	_____________________________
        Signature of Applicant                                                     Date
 
